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1. OBIIIME ITOJIOXKEHW A

1.1. Hacrosmee IlonoxeHue mnpuUMEHsSETCS B COOTBETCTBHH C TpeboBaHHAMH CT. 11
@exepansHOro 3akoHa PO ot 06.12.2011 Ne 402-@3 «O OyxranrepckoM yuere» (majiee — 3aKoH
0 OyxranrepckoM yueren, pasgen VIII CI'C «KornentyansHBIE OCHOBEI OYXTaJITEpCKOTO ydeTa
H OTYETHOCTH OpraHW3allMii T'OCCEKTOpa», YTBEPXKISHHOro mpukazom MwunpuHa Poccuu ot
31.12.2016 Ne 256n (manee — CI'C «KoruenrtyamsHEIE OCHOBEDY), I. 20 mpukasa Munduza
Poccum ot 01.12.2010 Ne 1578 «O6 yrBepkneHHH EnwHOro mimaHa cUeTOB OyXTalTepCKOTrO
ydeTa JUIi OpraHOB TIOCYJapCTBEHHON BIacTH (TOCOPraHOB), OPraHOB MECTHOIO
CaMOYIIPAaBJICHUS, OPraHOB YIIPABICHHS TIOCYJapCTBEHHBIMH BHEOIOMKETHBIMEH (DOHIAMH,
TOCYIApCTBEHHBIX aKaJeMUH HayK, TOCYJapCTBEHHBIX (MYHHLMIAIBHBIX) YUYpEXKICHHH H
WHCcTpykuu mo ero nmpuMeHeHHo» (B pen. npukaza Munouna PO ot 31.03.2018 No 64H)
(manee — EIIC).

1.2. Ilens [TonoxeHUs — 3aKpenUTh NOPSAAOK IPOBEACHNS HHBEHTapH3allUU KacChL.

1.3. IlpoBeneHHME HHBEHTApH3allUM OCYLIECTBIISETCS HWHBEHTApU3aIlIOHHOW KOMUCCHEH,
Ha3HaUYeHHOH NIPHKA30M PYKOBOIUTEIIS YIPEKICHHUS.

2. BUIbl MTHBEHTAPU3 ALY, OCOBEHHOCTHU ITPOBEJJEHNW A
WHBEHTAPU3AIIMN KACCBI

2.1. VieBeHTapHU3aIys MOXET ObITH IUIAHOBAS ¥ BHEIUTAHOBAs (BHE3aIHas):

— TIUTAaHOBAas HHBEHTApU3aIl¥sl MPOBOOUTCA €XEKBAapTAIbHO U €XEroJHO Iepen
COCTaBJICHHEM I'OZIOBOM OTYETHOCTH;

— BHEIUIaHOBas (BHE3allHas) WHBEHTApU3allds [IPOBOAUTCS KakK [0 PpEIICHHIO
PYKOBOIHTENS YIPEXKIACHHUSI, TaK U 110 TPeOOBAHUIO KOHTPOIHUPYIOLINX OPTraHOB.

2.2. OCHOBHBIMH I&JISIMA HHBEHTAPU3ALUH SIBIIIOTCS:

— BBIBICHHE (DAaKTUYECKOrO HAIWYHS JEHEXKHBIX CPEACTB (HEHEXXHBIX IOKYMEHTOB,
O1aHKOB CTPOrO¥ OTYETHOCTH, IIEHHBIX Oymar) B Kacce YUpeKICHHUS,

— comocTaBieHHe (HaKTHIECKOTO HATWYHS JECHEXXHBIX CPEACTB (HCHEXXHBIX IOKYMEHTOB,
O7TaHKOB CTPOrOM OTYETHOCTH, LEHHBIX OyMmMar) B Kacce YUpPeXKIOCHHS C JaHHBIMH
OyXranTepcKOoro y4deTa ¥ BBIIBIIEHUE OTKJIOHEHUH;

— TIIpOBEpKa IIOJHOTHI OTPaXCHHsSI B YYeTe KAacCOBBIX OI€palliiii U NpaBUIBHOCTH
0opMIIEHHS KaCCOBBIX JOKYMEHTOB.

2.3. Tlopsimox ¥ CpOKH TIpOBEINECHHS WHBEHTApU3alli¥l OINPEAEISIOTCS IIPUKA30M
DPYKOBOIHTENS yupexaeHus. [Ipoenenne 00s13aTeNbHO B CISIYIOMMX CIydasx:

— IIpH YCTaHOBJICHUU (aKTOB XUINEHUHN WIIH 3JI0yNOTpeOIeHUH, a Takke IOPYH LIEHHOCTEH;

— B ClIy4ae CTHXHHHBIX O€ICTBHM, I0XXapa, aBapuil WIK OPYTUX YpEe3BBYAMHBIX CUTyallUH,
BBI3BaHHBIX SKCTPEMATBHBIMH YCIIOBUSIMU;

— IIPH CMEHE MaTepPHATBHO OTBETCTBEHHBIX JIHII (Ha JCHb MIPUEMKH - IIEpeauu en);

— B IPYTHX CIIy4asx, IpeIyCMOTPEHHBIX 3aKOHOAAaTenbCTBOM Poccuiickoit denepanuu wim
HHBIMH HOPMaTHBHBIMH NIPaBOBEIMU akTamu Poccuiickoit @enepanuu.



2.4. iHBeHTapH3alWH IIOJIEKAT:

— HaJIW4YHbIC JICHBIH;

— OJ1aHKH CTPOro# OTYETHOCTH;

— JISHEKHBIE JOKYMEHTEI;

— HeHHble Oymard.

2.5. VInBeHTapH3allHOHHAS KOMHCCHS HECET OTBETCTBEHHOCTD!

— 32 CBOCBPEMEHHOCTD M COOJIIOZICHHE MOPSIKa IPOBEACHHAS HHBEHTAPH3allH B
COOTBETCTBHH C IPHKA30M PYKOBOIHTENS;

— 3a IPaBHJIBHOCTD H CBOCBPEMEHHOCTE OQOPMICHHS PE3y/IbTaTOB HHBEHTAPU3ALIMH.

Ecnu mnpu mnpoBeneHHM HHBEHTapH3amWH (DEBH3HHM) XOTS OBl OIWH WIeH
HHBEHTaPH3allHOHHOA KOMHCCHH OTCYTCTBYET, TO De3yIbTaThl HHBEHTAPU3AlUM IIPU3HAIOTCS
HEICHCTBUTEILHEIMA.

Bo Bpemsi mpoBeneHMS HHBEHTapH3allMH (DEBH3HH) ONEPAldM [0 NPHEMY H BHIIAde
JIEHEXHBIX CPEJCTB HE IMPOU3BOIATCH.

2.6. B xoze mpoBeeHHs HHBEHTAPH3aIMH KacChl KOMHCCHS JIOJDKHA:

— IPOBEPHUTH KAaCCOBYIO KHHIY, OTYETHl KacCHpa, IPHXOJHEIE M PAaCXOIHEIE KACCOBBHIE
OpZepa, XypHa PETHCTPAlliy MPUXOMHBIX M PaCXOJHBIX KaCCOBBIX OPJEPOB, JOBEPEHHOCTH HA
NOJYy4eHHE ICHET, pEeeCTp MOENOHHMPOBAaHHBIX CYyMM H JpyrHe OOKYMEHTHI KacCOBOH
JMCLHIUIAHEL,

— CBEpUTH CYMMBI, ONPHUXOJOBAaHHBIE B KacCy, ¢ CyMMaMH, CIIHCAaHHBIMH C JIMIIEBOTO
(pacgeTHOrO) cuera;

— OPOBEPHTH COOJIOLEHME KAaCCHPOM JHMMHTa OCTaTKa HAJIWYHBIX IEHEXHBIX CPEICTB,
CBOECBPEMEHHOCTD JICTIOHMPOBAHHS HEBBIIIAYEHHBIX CYMM 3apILIATHL

2.7. o Havana OpOBEPKH (PAKTHYECKOTO HAJIWYMS IEHEKHBIX CPEICTB M ACHEXHBIX
JNOKYMECHTOB WHBEHTApU3al[HOHHOM KOMHCCHH HAIJIEXKHUT IIONYYHTh IOCIENHHE HA MOMEHT
uaBeHTapu3anuy [IKO, PKO, orger kaccupa.

2.8. Kaccup IOmDKeH JaTe PacmHCKy O TOM, YTO K Hadaly IPOBEICHHS MHBEHTAPH3ALHH
BCE PAaCXOJHBIC H IPHXOAHBIE NOKYMEHTHl Ha AEHEKHBIE CPECTBA U [JEHEXHBIE JOKYMEHTHI
CaHBl B OyXTalTepHIO M BCE JCHEXKHBIE CPE/CTBA U JECHEXKHEIE TOKYMEHTEL, l'IOCTyrII/IBHII/Ie Ha
€r0 OTBETCTBEHHOCTD, ONPHUXO/I0BAHE], a BEIOBIBIINE — CIIUCAHEI B PACXO/.

2.9. Tlpu mozcuete (aKTHYECKOTO HATHYHS JEHEXHBIX 3HAKOB NMEPECUHTHIBAIOTCS KAK
HAIWYHBIC JCHBIHW, NCHE)KHBIE JOKYMEHTHl (IIOYTOBBIE MapKW, IYTEBKM B JOMa OTIbIXa H
CaHaTOPHH, aBHAOWJIETHI M 1p.), TaK U OJIAHKH CTPOrOM OTYETHOCTH C YYETOM HAYAIBHBIX H
KOHEYHBIX HOMEPOB T€X WJIM HHBIX 0JIaHKOB.

2.10. Beraga neHer U3 KacChl, He IOATBEPXKIECHHAS PACIHCKOM momydarens B PKO wm
ApYroM 3aMEHSIOMEM €ro JOKYMEHTE, B ONpaBIaHHE OCTATKA HAJHWYHBIX IEHEr B Kacce He
IpHEAMaeTCs. Takas CymMMa pacCMaTpHBaeTCs KaK HEJOCTaya IEHEXHBIX CPEICTB B Kacce
Y9PEXACHHS 3IPaBOOXPAHEHHS H IOIJIEXKHUT B3BICKAHHUIO C KacCHpa.

3. JOKYMEHTAJIbHOE O®OPMJIEHUE PE3YJIbTATOB MHBEHTAPU3AIIU

3.1. Pe3yneTaThl HHBEHTapHU3aLUH KacChl 0QOPMIISIOTCS:

— HHBEHTapH3allHOHHOM OMKCHIO HAIMYHBIX JEHEXHBIX cpeacTs (¢. 0504088);

— HHBEHTApH3allMOHHOH OIKCBIO (CIMYMTENBHOM BEIOMOCTBIO) OJAHKOB CTPOTOM
OTYETHOCTH M ACHEXHBIX JOKyMeHTOB (. 0504086).

3.2. B VIHBeHTapH3aUWOHHOW OINCH HAJIMYHBIX NEHEXHBIX CPENCTB YKA3HIBAIOTCS:
CBCICHHS O HAIMYHMH JCHEXKHBIX CPEICTB B KacCe YYPEXNEHHS (PaKTHYECKH M IO YYETHBIM

JaHHBIM IHOPaMH W MPONMCHIO; CBEACHHS O Pe3y/bTaTax WHBEHTAPH3ALHH — HEZOCTa4yax M
H3THIIKAX. ‘




Pesynbrarel HHBEHTapH3aUuM (aKTHYECKOTO HANMYES  JEHEKHEIX JIOKYMEHTOB,
HaXOIMIEXCH B Kacce YUPEKACHHS, OTPAKAIOTCH B VIHBEHTApH3AUHOHHOM ONMCH
(cnEumTeEHOM BeNOMOCTH) GJIaHKOB CTPOro OTYETHOCTH | JACHEXKHEIX JOKYMEHTOB.

B ViEBeHTapH3aNHORHOM ONUCH (CIMIUTENBHON BEIOMOCTH) G/IaHKOB CTPOroi OTYETHOCTH
B JCHCXHBIX NOKYMCHTOB YKa3BIBAIOTCA: CBEJACHHS O HANMYAM JIEHEXKHEIX JOKYMEHTOB
DaKTHYECKH H N0 YYCTHBIM JAHHBIM C yKa3saHHEM HAWMEHOBAHHA, KOIA JEHEKHOIO JIOKyMEHTAa,
IO CepHH, HOMEpa, [CHEIL, KOJHYCCTBA H CYMMEL; CBEICHHA O PEe3yNbTaTax WHBCHTAPH3AIHN —
HE0CTa9ax ¥ H3THINKAX.

3.3. ViEBeHTapH3aMORHAs ONHCH OQOPMIIIETCS B IBYX SK3eMIUIApax ¥ NOAIHCHIBACTCH
BCCMH WICHAMH KOMHCCHH M KaCCHPOM, OTBETCTBCHHBIM 34 COXPaHHOCTh LEHHOCTEH, M
AOBOIHTCA 0 CBESACHHUS PYyKOBOIUTENS yIPEKICHHS.

Omun sxsemmuisp Omrcy nepesiaerest B GyXIalTeprio YUpexKIeHnAs, BTOPOH — OCTaeTCH y
KaccHpa.

Ilpu cmene xaccmpa Ommch cocTaBisieTcs B Tpex oKseMmuApax. OnuH SK3eMILIAp
[ICPeAacTCs KacCHpy, CAaBIIEMY NCHHOCTH, BTOPOH — KacCHpY, NpPHHSBIIEMY IICHHOCTH, H
TPETHH — B OyXranaTepuio.

Homuwerxn 7 noMapky B MHBCHTapH3aIHORHOMH OMHCH HE JOMYCKAIOTCA.

Hcnpasienus oroBapHBalOTCs H IIOAIHCEIBAIOTCS WICHAME KOMHCCHH H KaccupoM.

Ilpu BEIABNCHHH HEJOCTAYH WIM W3JIHIIKOB IEHHOCTEH B Kacce B OmHCH YKasEIBaeTes UX
CyMMa H 00CTOSTEIECTBA BO3SHHKHOBEHHS.

34. Ecmu B pesynbTaTe WHBEHTADH3AIMHE BHINBICHE HAJMIIKH HIIH obHapyxeHa
HEZI0CTa4a, O(QOpPMIISETCS BEZIOMOCTH DPACXOXKICHHH 1O DE3yJIbTaTaMm HMHBEHTApU3aLUK
(d. 0504092).

3.5. Ilpy HammMuME pacXoXACHWH BEIOMOCTH mpwiaraeTcs K aKTy O pesyibTarax
uHBeHTapu3anun (¢. 0504835).

4. BAKJTIOYHMTEJIBHBIE ITOJIOXEHU S

4.1. Bce wu3MeHeHHMSs H JONOJHEHHS K HaCTOSAMIEMYy IOJIOXKEHHIO YTBEPKIAIOTCH
PYKOBOIMTENEM YIPEXICHHS.

4.2. Ecia B pesynsTaTe H3MEHEHHs JeHCTBYIONIEro 3aK0HOaTe beTEa Poccun OT/ZIETIbHEIE
CTaThH HACTOSIICTO NONIOXKCHHA BCTYNAT ¢ HEM B NPOTHBOPEHHE, OHM YTPaIHBAIOT CHIIY,
NPEHMYIIECTBEHHYIO CHIIY HMEIOT ITOJIOKEHHS JEHCTBYIOMEro 3aKOHOAATeNbCTRa Poccu.
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