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1. O6wKe NonoXKeHUs
1.1. HacTosiwee TlonoXeHne 0O MNepcoHanbHbIX faHHbIX paboTHMKOB (ganee - [1onoXeHMe)
paspaboTaHO [Ans MYyHULMNaNbHOro O6HOMXETHOI0 [OLWKO/NbHOIO 06pa3oBaTe/lbHOr0 YyupexaeHus
«[leTcKuii cag obuiepassuBatouiero snga Ne 49 «Ynbibka» ropoga Py6uoscka (ganee - MBAOY),
MMeHyeMbll B panbHelwem «PaboTogatenb», B COOTBETCTBUM € KOHCTUTYuUMell PoCCUIACKOLN
depepauynn, TpyaoBbiM KogekcoM Poccuitickoin degepaumn, [FpaxaaHCKMM KoaekcoM Poccuiickoi
depepauyun, HanorosbiM Kogekcom Poccuiickoir  ®epepauumn, >degepanbHbiM 3aKoHOM  «O6
UHopmaLun, MHHOPMaLNOHHBIX TEXHONOMUAX U O 3aWwnTe MHPopMaunun», deaepanbHbIM 3aKOHOM
«O nepcoHanbHbIX faHHbIX» 0T 27.07.2006 r. No 152 -® 3 (B pegakuum ot 23.07.2013 N 205-93),
lMpaBunamMmm BHYTPEHHEro TpyAoBOro pacnopsagka Mb4oY.
1.2.  [OaHHoe TlonoxeHue onpegenset nNopafok o6paboTKy NepCOHanbHbIX AaHHbIX PaboTHWMKOB
MBAOY, obecneuymBaeT 3awuty npaB u cBob6og paboTHukoB MBAOY npu o06paboTke ux
MepcoHanbHbIX faHHbIX, NpPefOoTBpalLaeT HecaHKLMOHMPOBaHHbLIA JocTyn K uWHdopMauum, ee
NPOTMBONPaBHOE KOMWPOBAHWE, WUCKaXeHWe, MpefHAMEpPeHHOe pacnpoCcTpaHeHWe HeBEpPHOM
MHopMaLMKn, UCNONb30BAHUE WH(OPMaLUW B MNPECTYMHbIX W KOPbICTHbIX LENax, ycraHaBavMBaeT
OTBETCTBEHHOCTb [AO/DKHOCTHbLIX /UL, WMEUWMUX [OCTYN K MNEPCOHaNbHbIM JaHHbIM pPaboTHUKOB
MBAOY, 3a HeBbINO/IHEHNE TPeBOBaHNIA HOPM , PEFYANPYIOLLIMX 06paboTKy M 3aUMTY NePCOHaNnbHbIX
LaHHbIX.
1.3. Bce paboTHMkn MBAOY p[o0MXKHbI 6biTb 03HAKOMJ/EHblI C HacToAwwMm [lonoXeHnem nog
NnoAnuch.
1.4. PeXum  KOH(UAEHLMANbHOCTU  MEPCOHAlNbHbIX  JaHHbIX CHUMAeTCAd B C/ly4dasx  uX
06e31MUYMBaHNS M NO UCTeYEeHUU 75 fNeT cpoka WX XPaHeHus, WA NpoASeBaeTcs Ha OCHOBAHUWU
3aK/NHYeHNa 3KCNepTHON kKomuccnun MBAOY, ecnn MHOe He onpeaeneHo 3aKOHOM.
1.5. N3meHeHMs 1 OONONMHEHMA B HacTosiwee [MON0OXEHMe MPUHMMAKOTCA Ha 3acegaHun O6uero
cobpaHua paboTHUkoB MBAOY ¢ yyeToM MHeHUA NpoeccMoHaNbHOro cotosa paboTHnkos MbA0OY
N yTBepXgawTca npnkasom 3asegyrouiero MBAOY.
1.6. Cpok peicTBus HacTosuero MonoxeHns He orpaHuyeH. MNMonoxeHne AelicTBYeT A0 NPUHATUA
HOBOTO.
1.7. Konun HacToswero [MonoxeHns pasmMellarTcs Ha oduumanbHom caiite MBAOY B ceTu
MHTepHeT (ulibkad9.ru) n nugpopmaynoHHom cteHge MBAOY.



2. OCHOBHbIe MOHATWS U COCTAaB MEPCOHAa/IbHbIX JaHHbIX PAa60THMKOB

2.1. [Ona peanusauumm uenein Hactosuiero [10N0XKEHMS WCMONAb3YHOTCA Cefytolne OCHOBHbIe
NOHATNSA: -

- nepcoHanbHble .fAaHHble paboTHMKa - nwbag  MHGpopmauusa, OTHocAwasca K
onpefeneHHOMY UKW oNpesensieMoOMy Ha OCHOBaAHWUW TaKo MHGpopMaLun paboTHUKY, B TOM YKUC/e ero
thamununs, umsa, oTvyecTBO/ rog, Mecsy, Aata U MecTO POXAEHWA, ajpec, CEMeiiHOe, couManbHOe,
MMYyLLECTBEHHOE MON0XeHNe, o6pasoBaHue, npogeccus, 4oxoabl, Agpyras nHhpopmayns, Heobxogmmas
pa6oTogaTento E CBA3M C TPYAOBLIMU OTHOLIEHUAMMU;

- o06paboTka nepcoHanbHbIX JAaHHbIX - c6Op, cucTemaTm3auus, HakomMjeHWe, XpaHeHwue,
YTOYHeHMe (0O6HOBNEHME, M3MEHEHWE), UCMNONb30BaHUe, pacnpocTpaHeHue (B TOM 4mMcne nepegava),
o06e3nnumBaHne, 610KMPOBaHNE, YHUUTOXEHME NEPCOHANbHbIX AaHHbIX pa6oTHMKoB MBAOY;

- KOH(pMAeHUMaNnbHOCTb MepcoHalbHbIX faHHbIX - o06sd3aTeNbHOe Ans8  CO6/0AEHUS
Ha3HAYeHHOro OTBETCTBEHHOrO NuUa, MOJMYYMUBLUErO JOCTYN K NepcOHalbHbIM AaHHbIM PaboTHUKOB,
Tpeb6oBaHMe He AoMycKaTb WX pacnpocTpaHeHus 6e3 cornacus paboTHMKA WAN MHOTO 3aKOHHOTO
OCHOBaHus;

- pacnpocTpaHeHWe MepCcOoHalbHbIX [aHHbIX - [AEeNCTBUA, HamnpaB/ieHHble Ha Mepegavy
NepcoHanbHbIX AaHHbIX PabOTHMKOB OMNpefeneHHOMY Kpyry nuy (nepejava nepcoHanbHbIX JaHHbIX)
UIN Ha O3HAKOM/EHWE C MNepcoHaNbHbIMW [aHHbLIMW HEOrpaHWMYEHHOro Kpyra nuy, B TOM 4ucne
o6HapofoBaHWe MepCcOHaNbHbIX [aHHbIX paboTHUMKOB B CpeAcTBax MacCoBOW MHGopMaLuu,
pasMelieHMe B MHGPOPMaLNOHHO-TENIEKOMMYHUKALMOHHbIX CETAX WAM MNpejocTaBfieHWe foctyna K
NepcoHasbHbIM AaHHbIM PaboOTHUKOB KaKUM-1MB0O UHBIM CNOCO60M;

- UCMNONb30BaHWE MEPCOHaNbHbIX AaHHbIX - [eicTBMS (onepayuu) C NepCoHasibHbIMU
JaHHbIMW, cOBepllaemMble JAO/MKHOCTHbIM auuom MBAOY B uenax nNPUHATUA pelleHuidi unu
COBEPLUEHMA MHbIX AeACTBWIA, NOPOXAALWNX OPULNYECKMEe NOCNELCTBMA B OTHOWEHUN paboTHNKOB
nnMbo MHbIM 06pa3oM 3aTparnBarolLLMx UX npaea U cBo6OAbLI UAN NpaBa 1 CBOGOALI APYTrUX NnL;

- 6nokMpoBaHMe  MEPCOHANbHbLIX  [AaHHbIX - BPEMEHHOE  npekpaweHue  cbopa,
cucTemMatmMsaumn,  HakonaeHWs, WCNONb30BAHWUA, PacnpoCcTpaHeHUs  MNepCcoHanbHbIX  AaHHbIX
pabOTHMKOB, B TOM YuC/ie UX Nepefayu;

- YHUYTOXEeHMe MepcoHaNbHbIX AaHHbIX - AeACTBUA, B pe3y/nbTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBUTb COAEpXaHWe MNepCcoHanbHbIX AaHHbIX B WH(OOPMALUOHHON CUCTEME MNEpPCOHaNbHbIX
JaHHbIX pabOTHWKOB WAM B pe3ynbTaTe KOTOPbIX YHUUYTOXAKTCA MaTepuasibHble HOCUTENU
NepcoHanbHbIX AaHHbIX PabOTHUKOB;

- 06e31MYnBaHMe NepcoHanbHbiX AaHHbIX - OeACTBUA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO
onpesennuTb NPUHALNEXHOCTb NEPCOHANbHBIX AaHHbIX KOHKPETHOMY paboTHUKY;

- 06WefOCTYMHbIe  NEpCOHaNbHble  faHHble - NMepcoHanbHble  faHHble,  AOCTYN
HEOrpaHMYeHHOro Kpyra WL, K KOTOpPbIM MpefoCTaBfeH € corfacug paboTHWKA WKW Ha KOTOpble B
COOTBETCTBMWU C (hefepanbHbIMKU 3aKOHaMW He pacnpocTpaHseTcs TpeboBaHuMe COO6NOAEHMA
KOH(PUAEeHLNANbHOCTH;

- WHGpopmaums - cBefeHus  (coobweHwns, fdaHHble) He3aBUCMMO OT  (opMbl  UX
npeacTaBNeHNS;
- [LOKYMeHTMpOBaHHas uH{opmauma - 3aduKCMpPOBaHHAA Ha MaTepuanbHOM HOCUTene

nyTeMm 'LOKYMEHTUPOBAHUA WHGMOPMALUA C PeKBU3UTAMW, MO3BONAIOLWMMUN ONpefesuTb Takylo
MHOPMaLUIO AN ee MaTepuanbHbIi HOCUTENb.

2.2 B coctaB nepcoHanbHbIX AaHHbIX paboTHMKOB MBOY BXOAAT LOKYMEHTbI, cOfepXaljune
MH(OpPMaLMIO O MacnopTHbIX AaHHbIX, 06pa3oBaHWU, OTHOWEHWM K BOWHCKON 0653aHHOCTH,
CEMENHOM NOMOXEeHWUN, MECTE XXUTENbCTBA, COCTOAHMM 3[40POBbA, a TaKXe 0 MpeablgyLinxX MecTax nx
paboThbl.

2.3. Komnnekc [OKYMEHTOB, COMPOBOXAAKWMA npouecc 0GOpPMNEHUA TPYAOBbIX OTHOLIEHU
paboTHnka B MBAOY npu ero npueme, NnepeBofe M YBOIbHEHUN:

2.3.1. WHpopmauyus, npegcrasnsemas paboTHMKOM Npu NocTynjaeHun Ha paboty B MBAOY, fomkHa
MMeTb AOKYMEHTaNnbHy ¢opmy. MNpu 3aknoyYeHUU TPyLOBOro A0rosopa B COOTBETCTBUU CO CT. 65



TpypoBoro kogekca Poccuiickoii Pegepaynnm nuuo, noctynatouee Ha paboTy, npegbseaset
paboTogaTento:

- nacnopT WAnM UHON LOKYMEHT, YA0CTOBEPSAIOLW NI MNYHOCTD;

- TPYAOBYIH KHMWXKY, 32 UCK/KOYEHWEM ciy4vaeB, Korfga TPYZLOBOW AOroBOp 3ak/ito4vaeTcs
BrnepBble MAM pabOTHMK nocTynaeT Ha paboTy Ha YCNOBUAX COBMeCTUTENbLCTBA, NM6BO TpypoBas
KHUXKa y paboTHMKa OTCYTCTBYET B CBA3W C ee yTpaTtoil uaum no ApyruM npuymrHam;

- CTpaxo0BOe CBUAETeNbCTBO rOCYyLapCTBEHHOIO0 NEHCMOHHOIO CTPax0BaHUs;

- JBOKYMEHTbl BOMHCKOrO y4yeTa - [/19 BOEHHO06A3aHHbIX U NUL, NoAnexalwmnx BOUHCKOMY
YUETY;

- [LOKYMEeHT 06 o6pa3oBaHuUMK, 0 KBaMUPUKALUM UM HANMMYMK CRELUanbHbIX 3HAHURA - MpK
NOCTYN/AeHUN Ha paboTy, TPebYOLWYO cneynanbHbiX 3HAHWA MK cneunansHOW NOArOTOBKY;

- CBWUAeTeNnbCTBO O npucBoeHun VIHH (npu ero Hanuuun y paboTHUKA).

2.3.2. Mpwn opopmneHnn paboTHuka B MBOY cekpeTapem 3anonHAeTcs YHUUUMpPOBaHHasA opma
T-2 «JluyHaa kKapTouyka paboTHWKa», B KOTOPOW OTpaxawTca cledylolwime aHKeTHble W
6mnorpauyeckme gaHHble paboTHMKA:

- obwwue ceefeHus (®.N.0. paboTHMKa, AaTa POXAEHUSA, MECTO POXAEHWSA, TPaxAaHCTBOo,
o6pasoBaHue, npodeccus, cTax paboTbl, COCTOAHNE B BpaKe, NAaCMNOPTHbIE AAHHbIE);

- CBefleHMs 0 BOMHCKOM YyueTe;

- [aHHble 0 NpuemMe Ha paboTy;

B panbHeiilweM B IMUYHYIO KapTOUKY pabOTHMKaA BHOCATCS:

- CBefleHMAa 0 nepeBojax Ha Apyrytw paboty;

- CcBefeHus 06 aTTecTauuu;

- CBefeHUs 0 NOBbIWEHUN KBaNUpUKaLnK;

- CBefeHUs 0 NpodeccUOHaNbHOW NepenosroToBKe;

- CcBefjeHuUs 0 Harpagax (noowpeHnax), NOYETHbIX 3BAHUSAX;

- cBefeHus 06 oTnyckax;

- CBefeHus 0 couMnanbHbIX rapaHTuax;

- CBEJEeHUsA 0 MecTe XWUTEeNbCTBA U KOHTaKTHbIX Tefle)oHax.

2.3.3. B MBAOY co34al0TCA U XPaHATCA Chnefyloline rpynnbl JOKYMEHTOB, cofepXxawmne fgaHHble 0
paboTHMKax B eAUHUYHOM WU CBOLHOM BUJE:

2.3.3.1. LoKyMeHTbI, cofepxalyue nepcoHanbHbie gaHHble paboTHUKOB (KOMMNAEKChl 4OKYMEHTOB,
CONpoBOXAawLWwne npouecc oopmaeHUs TPYLOBbIX OTHOLIEHWA nNpu npueme Ha paboTy, nepesoje,
YBOJ/IbHEHUU;  KOMMNJIEKC  MaTtepuanoB MO  aHKeTUPOBAHWIO, TECTUPOBAaHWIO;  MNPOBELEHUIO
cobecefoBaHWN C KAaHAUAATOM Ha AOMKHOCTb; MOAMMHHUKA WU KOMUU NPUKA30B MO MYHOMY COCTaBY;
NNYHble Jefna U TPYLAOBble KHWXKW pabOTHWKOB; fAena, cofepXkaliMe OCHOBaHWS K NpuKasy Mo
NWYHOMY CcOCTaBy; fena, cojepxallime maTepuanbl aTTecTauumyM pabOTHUKOB;  CNYXeEOHbIX
paccnefoBaHWUii; cnpaBOYHO-UHPOPMALNOHHbIA GaHK JaHHbIX MO NepcoHany (KapTOTeKW, XYpHanbl);
MOA/MHHUKN W KOMWUM OTYETHbIX, aHaNUTUYEeCKMX W CMPaBOYHbIX MaTepuanos, nepejaBaemMblX
pykosogctey MBAOY; KomMuMW OTYETOB, HaMpaB/sAeMblX B TOCYyLapCTBEHHble OpraHbl CTAaTUCTUKMU,
HaNoroBble UHCNEKL WK, BbILLECTOALLME OPraHbl YNpaBneHUs n Apyrue yupexaeHums).

2.3.3.2. [JokymeHTaumus no opraHusauum pa6otel MBAOY  (BOMKHOCTHble  MHCTPYKLWUK
pabOTHMKOB, MNpWKasbl, pacnopsaXeHus, YykKasaHua pykosogactBa MBAOY); [OKYMEHTbl MO
NNaHMpPOBaHMIO, YUeTy, aHann3y M 0OTYETHOCTK B YacTu paboTel ¢ nepcoHanom MbAOY.

3. Cobop, o6paboTKa M 3aWMTa NepcoHasabHbIX JaHHbIX

3.1. MopAfoK NonyyeHUsa NepcoHanbHbIX AaHHbIX:

3.1.1. Bce nepcoHanbHble gaHHble paboTHuka MBAOY cnegyeT nonydatb Yy Hero camoro. Ecnu
nepcoHasnbHble faHHble paboTHMKa BO3MOXHO MOMYYUTb TONbLKO Yy TpeTbeli CTOPOHbI, TO paboTHMK
[JO/MKeH OblTh YBeLOM/IEH 06 3TOM 3apaHee M OT HEro AO/HDKHO 6bITb MOJIy4eHO NMUCbMEHHOE Ccorfacue.
[JomkHocTHOoe nuuo paboTogatens  AO/MKHO  coobwmtb paboTHuky MBAOOY o0 uensx,
npegnonaraeMblX MCTOUYHMKAX M cnocobax MOMy4vYeHUS MepcoHaNbHbIX AaHHbIX, a TaKXe 0 XapaKTepe



noanexawmx nony4YeHUo MNepcoHanbHbIX [AaHHbIX W MNOCNeACTBMAX OTKasa paboTHMKa faTb
NMUCbMEHHOE corflacue Ha UX Noy4veHue.

3.1.2. PaboTtopaTeNnb He MMeeT npaBa nosiyyatb M ob6pabaTbiBaTb MepcoHasbHble AaHHble paboTHUKa
MBAOY 0 ero NOAUTUYECKMUX B3rNsffax, PeUrmo3HbIX UAKM GUNOCOPCKUX YOEXKAEHUAX, COCTOAHUNU
300pPOBbA, MHTUMHOM XMW3HW. B cnyyasx, HEMOCPeACTBEHHO CBA3aHHbIX C BOMpPOCaMW TPYZ[OBbIX
OTHOLWIEHW, B COOTBETCTBUM €O CT. 24 KoHCcTMTyuum Poccuiickoin depepaumnn pabotogaTens Bnpase
nonyyaTb U o6pabaTbiBaTb [JaHHble O YaCTHON XXU3HU PabOTHUKA TONbKO C €ro MUCbMEHHOrO
cornacus.

O6paboTKa yKasaHHbIX MepCOHaNbHbIX AaHHbIX pabOTHUKOB paboTodaTenemMm BO3MOXHa TONbKO
C ux cornacua nubo 6e3 X cornacus B CNefyoLWmMxX cnydanx:

- NepcoHanbHble faHHble ABNAKTCA 06LWEe[0CTYNHbIMU;

- NepcoHanbHble fAaHHble OTHOCATCA K COCTOSSHUIO 340p0OBbA paboTHMKa M UX o06paboTka
Heo6xoAMMa And 3aWWTbl €ro >XWU3HW, 340POBbA WAU MHbIX XW3HEHHO BaXKHbIX WHTepecoB 160
XWU3HWU, 340POBbSA WAM MHbLIX >XWU3HEHHO Ba)KHbIX WHTEPecOB APYrux fnuy u nonyyeHwue cornacus
paboTHMKA HEBO3MOXHO;

- No TpeGOBaHMIO NOMHOMOYHbIX FOCYLapCTBEHHbIX OPraHoB B cay4yasax, npesycMOTPEHHbIX
(hegepanbHbIM 3aKOHOM.

3.1.3. PaboTopaten, BnpaBe o6pabaTbiBaTb MNepcoHaNbHble AaHHble PaboTHUKOB TONbKO C WX
MMCbMEHHOTO cOrnacus, JaHHOro B ycTaHOBNeHHON opme (MpunoxeHue 1).

3.1.4. TMwncbmeHHoe cornacue paboTHUMKa Ha 06paboTKy €ro nepcoHasbHbIX fAaHHbIX [AOMKHO
BK/IlOYaTb B Ceo6f:

- (amunuio, nmdA, O0TYECTBO, agpec cybbekTa MepcoHaNbHbIX [aHHbIX, HOMep OCHOBHOTrO
LOKYMEHTa, YAOCTOBEPAIOLWEro ero NMYHOCTb, CBefleHWA O fAaTe Bblfayu YKa3aHHOro [LOKYMeHTa U
BblJaBLUEM €r0 OpraHe;

- HaumMmeHoBaHue (hamunuio, MMs, 0TYECTBO) M afpec onepaTopa, MoaydvalLWero cornacue
cy6beKTa nepcoHanbHbIX JaHHbIX;

- Uenb 06paboTKM NepcoHanbHbIX AaHHbIX;

- NnepevyeHb MepcoHaNbHbIX AaHHbIX, Ha 06pabOTKYy KOTOPbIX JaeTcs corfacuve cyb6bekTa
NepcoHanbHbIX faHHbIX;

- nepeyeHb [EACTBUIA C MePCOHaNbHbIMW [aHHbIMWU, Ha COBEpLIEHME KOTOPbIX AaeTcs
cornacue, ob6llee onucaHue UCNONb3YyeMbIX OMepaTopoM Ccnoco60B 06paboTKM MNepCcOoHaNbHbIX
DaHHbIX;

- CPpOK, B TeUYeHMe KOTOPOro feiicTBYeT cornacue, a Takxke NopsLoK ero oT3biBa.

3.1.5. Cornacue paboTHMUKa He TpebyeTcsa B CAefyroLWmnX cnyyanx:

- 06paboTka MepcoHanbHbIX faHHbIX OCYLLECTB/SAETCA Ha OCHOBaHUM TpPy[OBOro Kofekca
Poccuiickon ®egepaunmm uanm MHOro gefepanbHOro 3akoHa, YCTaHaBAMBAaKOLWLEro ee Lefb, YCNOBUSA
NOMly4YeHUs MepcoHafbHbIX AAHHbIX W KPYr Cy6bEKTOB, MepCcOHalbHble JaHHble KOTOPbIX Mofnexar
06paboTKe, a TaKXKe onpegenatolLero noaHomounsa paboronarens;

- o06paboTKa nepcoHaNibHbIX [AAaHHbLIX OCYLLeCTBAAETCA B LENAX WCMNOMHEHUA TPyLOBOro
LOroBopa,;

- 06paboTKa NepcoHanbHbIX [JaHHbIX OCYLLeCTBNAETCA ANA CTATUCTUYECKUX WIN UHBIX
Hay4YHbIX Lefiell Npu ycnoBumn 06a3aTeqlbHOro 06e3AMYNBaHNA NEePCOHaNbHbIX AaHHbIX;

06paboTKa NepcoHanbHbIX AaHHbIX HeobXoAMMa ANS 3alUTbl XU3HU, 340POBbA UAN UHbIX
XW3HEHHO BaXXHbIX UHTepecoB paboTHMKa, ec/ii MOJIyYEHUE ero cornacnus HeBO3MOXHO.
3.2.  Topsagok obpaboTku, nepefayn u XpaHeHUA NEPCOHANbHbIX AAHHbIX:
3.2.1. PaboTHWK npepocTaBndeT cekpetapto MBAOY poctoBepHble cBefeHuns o cebe. CekpeTapb
MBAOY npoBepseT AOCTOBEPHOCTb CBEefAEHWIA, CBepsAs [AaHHble, MpeAoCTaB/NeHHble PabOTHUKOM, C
nMerWwrmmucs y paboTHUKA LOKYMEHTaMU.
3.2.2. B cooTBeTCcTBMM CcO cT. 86, rn. 14 TpypoBoro Kogekca Poccuiickoin degepauum B Lensx
obecneuveHus npas M cB0OOOJ 4enoBeka W rpaxpaHuHa PaboTojatenb W ero npeActaBuUTenn Mpu
06paboTKe NepcoHaNnbHbIX AaHHbIX PaboTHMKA A4OMKHbLI CO6N0AAThL cneaytolumne obuime Tpe6oBaHUS:



3.2.2.1. O6paboTka MepcoHanbHbIX AaHHbIX MOXET OCYLW,ECTBAATbCA WCKAUYUTENbHO B LENAax
obecneyeHns cobMOAEHNS 3aKOHOB M MHbIX HOPMATUBHbLIX NPaBOBbIX aKTOB, COAENCTBUA pabOTHMKAM
B TPYAOYCTpPOWCTBE, 0O0YYEHWM W NPOABUXEHUM MO CcNyxbe, obecneyeHWs NUYHOK 6Ges3omacHOCTU
pabOTHMKOB, KOHTPONSA KO/MYeCcTBa M KauyecTBa BbINONHAEMON paboTbl M obecnevyeHUs COXPAHHOCTU
NMYyLLecTBa.

3.2.2.2. Mpu onpegeneHun ob6bemMa M cofepaHuUa obpabaTbiBaeMblX MepPCOHaNbHbIX [aHHbIX,
PaboTogaTenb [A0MKEH PYKOBOACTBOBaThbCA KoOHCTUTyumed Poccuiickoih Pepepauunmn, TpyaoBbiM
Kogekcom Poccuiickoii degepayumn m MHbIMKU PegepanbHbIMU 3aKOHaMU.

3.2.2.3. Mpun NPpUHATUKN pelleHWid, 3aTparnBaloLWnx NHTepecbl paboTHMKa, PaboTogaTeNb He UMeeT
npaBa OCHOBbIBaTbCA Ha MepPCOHaNbHbIX [JaHHbIX PaboTHMKA, MOMYYEHHbIX WCKAOUYUTENBHO B
pe3ynbTaTe UX aBTOMaTU3MPOBAHHOW 06paboTKU NAKM 3NEKTPOHHOTO MOJIyYEHUS.

3.2.2.4. 3awmnTa nepcoHanbHbIX AaHHbIX paboTHMKA OT HEMPaBOMEPHOr0 WMX WUCMONb30BaHWUS UK
yTpatbl obecneunBaetcs PaboTopaTenem 3a cYeT COBCTBEHHbIX CPeAcTB B MOpsfKe, YCTaHOB/IEHHOM
thefepanbHbIM 3aKOHOM.

3.2.2.5. PabOTHMKM ¥ WX nNpeAcTaBUTeNN [O/MKHbI  6OblTb  03HaKOMJEHbl NOf4 NOAMUCL C
JoKymeHTamn MBAOY, ycTaHaBAuBawWMMKM NOPSiAOK 06paboOTKM  NepcOoHanbHbIX  JaHHbIX
pabOTHMKOB, a TakXXe 00 MX npaBax U 0683aHHOCTAX B 3TON o06nacTu.

3.2.2.6. Pa6oTopaTenb 3akpennsieT B MPMKase NO opraHu3aumy pacnpegeneHne ob6sa3aHHOCTENR npu
06paboTKe NepcoHanbHbIX AaHHbIX.

3.2.2.7. TpyLoBble KHUXKW XPaHATCA B ceilde.

3.2.2.8. Mpn 06paboTKe AaHHbLIX C NOMOLLbIO KOMMbIOTEPA PEKOMEHAYETCS 3aluuaTtb UMerLmne
nepcoHanbHble AaHHble halifibl Naposem.

3.2.2.9. 3anpewaetca obpaboTka MHPOpPMALUM B NMPUCYTCTBUU MHbLIX MWL, KPOME UL, UMEKLLNX
MpaBo LOCTYNa K NePCOHaIbHbIM AaHHbIM.

3.2.2.10. Bo BCex cny4yasx OTKa3 pabOTHMKA OT CBOWX MPaB Ha COXPaHEHWE W 3alluUTy TalHbl
HefelCTBUTENEH.

4. Mepefaya U XpaHeHUe NepPCOHaNbHbIX faHHbIX

4.1. Mpn nepegavye nepcoHanbHbIX AaHHbIX paboTHUKa PaboTtogatens AOMKEH Cco6AKOAATH
cnegyrowmne TpeboBaHus:

4.1.1. He coobuwatb NepcoHaNbHble fAaHHble paboTHMKa TpPeTbeil CTOpOHe 6€3 MNUCbMEHHOrO
cornacua paboTHMKa, 3a UCK/IOUYEHMEM cfly4vyaeB, KOrfa 3To HeoO6X0A4MMO B Lensx npeaynpexaeHus
YIrpo3bl XMWU3HU U 340p0BbI0 PabOTHMKA, a TAKXKE B Cly4vasax, YCTaHOBJIEHHbIX efepasbHbIM 3aKOHOM.
4.1.2. He coobwaTb nepcoHaNnbHble faHHble paboOTHUKA B KOMMepYecKMx Uensx 6e3 ero
MUCbMEHHOTO cornacus.

4.1.3. MpeaynpeanTb AUL, NOAYYUBLUMX NEPCOHaNbHbIe AaHHble pabOTHMKA, O TOM, YTO 3TU AaHHbIe
MOTYT ObITb UCNOJIb30BaHbl NNLWbL B LENAX, AN KOTOPbIX OHW COO6LWEeHbl, U Tpe6oBaTb OT 3TUX NuL,
NOATBEPXAEHUSA TOro, 4TO 3TO MpaBwuao cobnwfeHo. Jluua, NoAyyvyMBLIME NepcOHaNbHble AaHHble
paboTHMKa, 0643aHbl CO6/MI0AATH PEXMUM CEeKPETHOCTU (KOHMMeHUManbHoCcTKN). [aHHoe MonoxeHue
He pacnpocTpaHsieTcsd Ha 06MeH nepcoHanbHbIMU AaHHbIMWU PabOTHUKOB B MOPAAKe, YCTaHOBAEHHOM
thenepanbHbIMU 3aKOHaMW.

4.1.4. OcylecTBNaTb nNepefayvyy mnepcoHanbHbIX fAaHHbIX paboTHMKOB B npejenax MBAOY B
COOTBETCTBMW C HACTOAWMUM [10/I0XKEHUNEM.

4.15. Paspewatb [0OCTyn K MepcOHaNbHbIM  faHHbIM  pabOTHMKOB  TONMbKO  chneyunanbHo
YMNO/THOMOYEHHbIM NKULaM, MPU 3TOM YKasaHHble NuUua LO/DKHBI MMeTb MpPaBO Mojsyyartb TOJILKO Te
nepcoHasbHble faHHble paboTHUKA, KOTOPble HEOOXO0AMMbI AN BbIMOMIHEHUSA KOHKPETHON (hYHKUUN.
4.1.6. He 3anpawwuBaTb MHGMOpPMaLMIO O COCTOAHWW 3[0POBbA PabOTHWUKA, 3a MCKAKYEHWEM TeX
CBEJEHUI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTWU BbIMOJHEHWS PabOTHMKOM TPYAOBOiA
hyHKLMK.

4.1.7. TMepepaBaTb MNepcoHanbHble faHHble pabOTHMKa MpefcTaBuTeNaM paboOTHMKOB B MOPAJKeE,
yCTaHOBMeHHOM TpyaoBbiM Kogekcom Poccuiickoii depepaynn, n orpaHUYmMBaTh 3Ty MHGOPMaLMIO



TONbLKO TEMW MNEpPCOHaNbHbIMU AAaHHLIMW pPaboTHUKA, KOTOpble HEeOOXOAWMBbI [ANA  BbINOJHEHWA
YKa3aHHbIMUW NpefcTaBUTENAMU UX DYHKLUN.
4.2. XpaHeHue U UCNoNbL30BaHUE NEePCOHAaNbHbIX AaHHbLIX PabOTHUKOB:
4.2.1. XpaHeHWe MNepcoHaNbHbIX [AaHHbIX [AO/MKHO WCKAKYaTb WX yTpaTy WAM HeHagnexatiee
ncnonb3oBaHue.
4.2.2. XpaHeHue, Bbljavya TPY[OBbIX KHUMXEK (8Yy6/IMKATOB), XpaHeHWe JIMYHbLIX [en U WHbIX
LOKYMEHTOB, OTpaXkalolUMX MepcoHaNbHble fAaHHble paboTHUKA, BO3naratTCs Ha 3aBedylolero,
cekpeTaps, paboTHUKOB apxuBa n 6yxrantepum MKY «¥YnpaeneHue obpaszoBaHus» r. PybL0BcKa.
4.2.3. TlepcoHanbHble faHHble PabOTHUKOB BMeCTe C HEOOXOAMMbIMW [OKYMEHTAMW OCTalTCA Y
paboTogatens uAM Nuua, OTBETCTBEHHOro 3a OMOpM/eHWe MNpueMa W XpPaHeHUs NAUYHbIX fen
paboTHMKOB. MOpPALOK XpaHEHUA TPYLOBbIX KHUXEK YCTaHOBEH UHCTPYKLMENA.
4.2.4. PaboTogatenb o6ecneynBaeT XpaHeHWe MNEPBUYHbLIX AOKYMEHTOB, CBfi3aHHbIX C paboToii -
JOKYMeHTauumM no yyety Tpyfa, KagpoB W onnaTtel Tpypa B opraHusauuu. B oyxrantepum MKY
«YnpaBneHne obpaszoBaHus» . PyBLOBCKa XpPaHATCS AOKYMEHTbl N0 y4yeTy UCNONb30BaHWUS pabouyero
BPEMEHMW 1 pacyeTaM C NMEPCOHANOM MO onjarte Tpyga.
4.2.5. MepcoHaNnbHble AaHHble pPabOTHUKOB MOrFYT 6biTb MOMYYEHbl, MNPOXOAUTb AaNbHelLlYyo
06paboTKy M nepefaBaTbCa Ha XpaHEHUe Kak Ha OYMaXKHbIX HOCUTENAX, TaK U B 3N1EKTPOHHOM BUJE.
4.2.6. Mpn NonyyeHMU NepCcoOHanbHbIX AaHHbIX He OT paboTHMKa (32 UCKNKYEHWEM Cnyyaes, ecnu
nepcoHanbHble AaHHble 6blIM NpefoCcTaBeHbl paboTofaTeNntd Ha OCHOBAHWUWM (hefepanbHOro 3akoHa
NN ecnu NepcoHanbHble AaHHble ABAAIOTCA 00Wef0CTYNHbLIMKU) paboToaaTenb 40 Hayana o6paboTku
TakMX NepcoHanbHbIX AaHHbIX 0653aH NpPefoCcTaBuTh PaboTHUKY CreayolWyo nHhopmalnto:

- HammeHoBaHue (haMuNns, UMSA, OTHECTBO) U afpec ornepaTopa UAK eronpeacTaBuUTens;

- uefb 06paboTKyM NEPCOHAaNbHbIX faHHbIX U ee NPaBOBOE OCHOBaHUe;

- npefnonaraemble Mosb30BaTeNV NepPCOHaNbHbIX AAHHbIX;

- npasa CcybbekTa MepcoHasbHbIX fAaHHbIX, YCTaHOBAEHHble PefepanbHbIM  3aKOHOM «O
NepcoHasbHbIX AaHHbIX» 0T 27.07.2006 Ne152- 3.

5. [locTyn K NepcoHasibHbIM JaHHbIM PaboTHUKOB

5.1 MpaBo focTyna K NepcoHanbHbIM AaHHbIM paboTHUKOB B MBAOY umetoT:

- 3aBeAyloLLnii;

- 3aMecTuUTenb 3aBefytouiero no BMP;

- CeKpeTapsb;

- COTPYLHMWKMK Byxrantepuu.
5.2. 3aBefywoluil M CcekpeTapb WMEKT MpaBo AOCTyna KO BCEM MNEPCOHaNbHbIM AaHHbIM
paboTHMKa; 3aMecTUTeNb 3asegytouiero no BMP - Kk cBefleHMAM 0 KBanu@ukauuwm, ctaxe paboThl,
HaMuMy MeTOAMYECKUX pa3paboTokK; COTPYLHWKM OyXrantepum - K CBEAEHUAM O CAYy>Xe6HOM
NONOXXeHWN, 3aHUMAEMOI AO/MKHOCTHOW Harpyske, cocTaBe CEMbM, CBeJEeHMAM O 3apaboTHOI nnarte,
HaYMCMIEeHNIO HANoroB UM WHbIX 06A3aTeNnbHbIX NAaTteXxewh, K CBeAEHUAM O KBainpukauuu, craxe
paboTbl, HAINYUN METOAMNYECKMX Pa3paboToK.
5.3. Pa6oTHuk MBAOY nmeeT npaso:
5.3.1. MonyyaTb AOCTYN K CBOUM MEPCOHANbHLIM JaHHbLIM 1N 03HAKOMJ/IEHWE C HUMW, BK/lOYasa npaso
Ha 6e3BO3Me3lHOE MNONYyYeHUe KOMuiA N60A 3anucu, CcofepXKalleil nNepcoHanbHble [aHHble
paboTHUKa.
5.3.2. Tpe6osatb OT PaboTopatens YTOUYHEHUA, WUCKIKOYEHUS WAM  WUCNPaBAeHUS HEMNOMHbIX,
HeBepHbIX, YCTapeBLWMUX, HeJOCTOBEPHbIX, HE3AKOHHO TMOJIYyYeHHbIX WU  He  ABAAOLWUX
Heob6xoAuMbIMK Ansa PaboTofaTtensa NepcoHanbHbIX SaHHbIX.
5.3.3. Monyuatb oT PaboTogartens:

- CBefeHua 0 nuuax, KOTopble UMelT AO0CTYN K MNepCOHanbHbIM AaHHLIM WAM KOTOPbIM
MOXeT OblITb NPeAOCTaBNEH TaKO AOCTYM;

- nepeyeHb 06pabaTbiBaEMbIX MNEPCOHANbHbBIX JaHHbIX U UCTOUYHUK UX NONYUYEHUS;

- CpPOKW 06pabOTKM NepcoHaNbHbIX faHHbIX, B TOM YWC/e CPOKM UX XPaHEHUS;



MpunoxeHue 1

3asegyrwowemy MbAOY
«JleTckuin cag Ne 49 «Yblbka»
WN.N.EnbHMKOBOI

COIACHUE
CcybbeKTa nepcoHasibHbIX JaHHbIX Ha 06PaboTKy CBOMX laHHbIX

HacToswee cornaweHne opopmaseTCqd B COOTBETCTBUM C TpeboBaHusimn cT. 9 degepanbHoOro
3akoHa Poccuiickoii depgepaunm oT 27utons 2006 roga Ne 152-®3 «O nepcoHanbHbIX faHHbIX»

A,
nacnopT BblAaH

ajpec perucrtpauumu _
pato cornacme Onepatopy MBAOY «[eTckuin cag Ne 49 «Ynbibka» Ha 06paboTKy CBOMX MepCOHabHbIX
[AaHHbIX, & UIMEHHO:
-®.1N.0., gata 1 MecTo poxaeHus,
- MacrnopTHbIE faHHbIE;
- fOMaLLHWIA agpec (Mo NPonucKe, Mo NPOXUBAHUIO);
- faHHble JOKYMeHTOB 06 06pa3oBaHunN, KBannuKauuu;
- laHHbIe 0 MPOXOXAEHMMN aTTecTaunmn, NOBbILLEHNN KBaIU(pUKaLnu;
- NHH; CHUNC; MegnUNHCKWIA NONNC; HOMEP PacYETHOTO CYéTa;
- CBEJIEHMS O COLMAaNbHOM MOJIOXKEHUN U JOXOAAX, O HarpaxK4eHusXx,
- CBEleHNS O CEMENHOM MONIOXKEHUMN W AeTHX;
- CBeJleHsl, cofepxXall e NHpopMaL Mo 0 HOMepe JoMallHero TenegoHa,
MOOWLHOTO TeNlepOHa, IMYHON 31EeKTPOHHOIW NouTe,
- OTHOLUEHMWE K BOMHCKOW 0643aHHOCTM (B/O nnn He B/0);
- CBELlEHNS O CYAUMOCTH;
(nononHnTb, ecnun Tpebyetcs),
C uenblo cbopa gaHHbIX 415 MHGopMaLmmn, Kacalwencs Moeli NpodecCMoHanbHOl LeATeNbHOCTMW.

MpegocTasnao OnepaTopy NpaBo OCYLLECTBNATL BCe AelCTBMA (OnepaLun) ¢ MOMMU MEPCOHANbHbIMU
JaHHbIMK: cbop, cucTemMaTn3aLuio, HaKonaeHne, xpaHeHue, 06HOBNEHUE, U3MEHEHNWE, NCMOMb30BaHue,
pacnpocTpaHeHue, 06e3nnuuBaHue, 610KMpoBaHne, YHUUTOXeHUe (cornacHo cr.3 @3 Ne 152-93 «O
NMepcoHanbHbIX AaHHbIX»).

Onepatop BnpaBe o6pabaTbiBaTb MOW MEPCOHa/bHblEe [aHHble TMOCPeCTBOM BHECEHUS WX B
3NeKTPOHHYO 6a3y [aHHbIX, BKAOYas B CMAWUCKM (peecTpbl), OTYETHbIe (OPMbI, MNPESYCMOTPEHHbIE
LOKYMEHTaMU, pernameHTUpyLWUMy npefocTaBieHne OTUYETHbIX [aHHbIX (LOKYMEHTOB) W nepefaBaTb WX
YNONHOMOYEHHbIM OpraHam B COOTBETCTBMM C 3aKoHOAaTenbCTBOM Poccuiickoin degepaunu n Antaiickoro
Kpas.

O6 0TBETCTBEHHOCTU 3a LOCTOBEPHOCTb MPEeACTaB/EHHbIX CBEAEHUIA NpeAynpexaeH (npegynpexgeHa).

C MonoxeHnamn depepansHoro 3akoHa ot 27 nona 2006 roga Ne 152-®3 «O nepcoHanbHbIX JaHHbIX»
n MonoxeHnem 0 paboTe C NEPCOHaNbHLIMU AaHHbIMKU paboTHMKOB MBAOY «[etckuidi cag Ne 49 «Ynbibka»
03HaKoM/eH (a), npaBa n 0693aHHOCTU B 061aCTU 3aWMThl NEPCOHANIbHBIX fAHHbIX MHE Pa3bsACHEHbI.

A ocTaBnAw 3a co6Oil MpaBO 0TO3BaTb CBOE cOr/jacMe MOCPeACTBOM COCTaBMEHWA MUCbMEHHOTO
[LOKYMEHTa, KOTOPbIA MOXET ObiTb HampaBfieH MHO B agpec Onepatopa Mo Mo4YTe 3aka3HbIM MUCbMOM C
YBELOM/IEHVEM O BPyYeHUN MO0 BPyYeH NNMYHO NOJ pacnucky npegcraentento OnepaTopa.

Cornacvie BCTynaeT B CU/Yy CO [HA ero NoAnucaHus u AeiicTBYeT B TeUeHWe Heonpeae/éHHOro CpokKa.

Jata « » 20 r. (nvyHaa nognuce)



- CBefeHVA 0 TOM, Kakue lOpuAnYeckue nocneactemsa Ana cybbekTa NepcoHaNnbHbIX AaHHbIX
MOXXET NOoBJieYb 3a 060 06paboTKa ero NepcoHaNbHbIX AaHHbIX.
5.3.4. Tpeb6oBaTb M3BeleHns PaboTtogaTeneM BCEX NUL, KOTOPbIM paHee 6bIN COOBLLEHbI HEBEPHbIE
WX  HENOJIHble TMNepcoHa/bHble [JaHHble, 000 BCeX MNPOU3BEAEHHbIX B HUX WCK/IKOYEHUAX,
NCMPaBNEHNAX UMW LOMNOJIHEHUAX.
5.3.5. O6xanoBaTb B YNO/IHOMOYEHHbI OpraH No 3awuTe NpaB CyObLEKTOB NEPCOHaNIbHbIX JaHHbIX
nnn B cyaebHoOM nopsake HenmpaBOMepHble AeACTBUA UK Ge3fgeiicTBmua PaboTtogaTens npu o6paboTke
M 3alNTe ero NepcoHasbHbIX JaHHbIX.
54. KonwupoBaTb W fenatb BbIMUCKW MepcOHanbHbIX AaHHbIX paboTHMKA paspellaeTcs
NCKIOYNTENBHO B CYXEBHbIX LLeNax ¢ NMCbMEHHOTO pa3pelweHus Pabotogatens.
5.5. Mepegaya uMHMOPMaLWUKN TPeTbeil CTOPOHE BO3MOXHa TOMbKO MNPU MUCbMEHHOM COrfacuu
paboTHWNKOB.

6. OTBETCTBEHHOCTb 3a HapyLUeHWE HOPM,
perynupyroLmnx o6paboTky u 3aluTy NepcoHasibHbIX fJaHHbIX

6.1. PaboTHUKM MBAOY, BUHOBHbIE B HAPYLIEHUN HOPM, PEryaupyrowmnx noayvyeHue, o6paboTky
M 3alUTYy MEepPCOHaNbHbIX [JaHHbIX pabOTHUKA, HECYyT AUCLWUNJAMHAPHYI0O aAMWHUCTPATUBHYIO,
rpaXX4aHCKo-NpaBoOBYK WM  YrOJIOBHYKO OTBETCTBEHHOCTb B COOTBETCTBUM C (efepanbHbIMU
3aKOHaMmMu.

6.2. 3aBeAyllWMiA 3a HapylweHWe HOPM, Peryaupyrowmux nonyvyeHne, o06paboTKy un 3auuTty
NnepcoHanbHbIX AaHHbIX paboTHUKA, HECEeT aAMUHUCTPATUBHYIO OTBETCTBEHHOCTb COrfacHo cT. 5.27 u
5.39 Kogekca 06 aAMWHWUCTPaTUBHbIX MNpaBoHapyweHusx Poccuiickoin defepaunm, a Takxke
BO3MellaeT paboTHUKY Yyuepb, NPUYMHEHHbIA HenpaBOMEPHbLIM WCMO/b30BaHWEM WHGDOpPMaLUK,
cofepXalleil mepcoHanbHble faHHble paboTHMKA.



