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I. O6ulue rroJrolneHufl

1. lloloxenue o6 apxl4Be MyHnrlr4naJrbHoro 6rogxetroro AorxKoJrbHoro
o6pasoeareJlbHoro yqpexAeHnr <{ercrcufi aa1 o6rqepa:er.rBaroqero nrz4a J\l 49
<Vrirt6ra> paspa6orano B coorBercrBr4r4 c rrpr4MepHbrM rroJro)r{eHneM o6 apxuBe
opfaHr43arlr4r4, yrBepxAeHHbrM npr4Ka3olr Pocapxr4Ba o:r 11 .04.2018 j\b 42.

2. Apxran MyHHIrI4naJIbHoro 6ro4xerHoro AoruKonbHoro oSpa^:oeareJrbHoro
yqpexAeHux <<flercxufi ca[ o6rqepa:u{Baroulero ez4a J\b 49 <Vnrr6ra)) Bbrcryraer
Hcror{HIzKoM KoMrI"rIeKToBaHur rocyAapcrBeHHblx, MyHr4rlr4nalbHbrx apxr4BoB (4anee
Apxun MEAOY).

3. Apxrzn MEAOy co3Aaerc.s Ha rrpaBax crpyKrypHoro rroApa3Ae reH:afl,
OCYTqECTBN{IOIIIC|O XPAHCHI{E, KOMIIJIEKTOBAHI4E: }II€T VI I4CIIOJIb3OBAHIZE AOKYMEHTOB
Apxunuoro $oH4a Pocctzficr<ofi Oe4eparluv\ AoKyMeHroB BpeMeHHbrx (cnrrure 10 ner)
cpoKoB xpaHeHl4t, B ToM r{I4cne ro nur{HoMy cocrary, o6pa:oBaBrrrr4xcq B Ae{TeJIbHocrr4
opfaHl43arJr4v, a rarcKe rloAforoBKy AoKyMeHToB K rrepeAaqe Ha nocroqHHoe xpaHeHrre B

focyAapcrseHHrtfi (nrynzqrananrurrfi) apxlrB, r4cror{HrzKoM KoMrrJreKToBaH:afl Koroporo
Bbrcrynaer 4ercrufi ca4.

4. Apxuv MEAOy e cnoefi AetrenbHocrr4 pyKoBoAcrByercr @e4epanrHbrM 3aKoHoM
or 22.10.2004 J\b 125-03 (06 apxI4BHoM Aene e Poccuficxofi @e4epaqur4)), 3aKoHaMr4,
HopMarHBHbIMI4 IIpaBoBbIMvr aKTavla Pocczficxofi (De4epa\uv, cy6terroe Poccuficxofi
Oe4epaqun n c$epe apxrrBHoro Aena 14 Aenonpor{3BoAcrBa, rrpaBr4 rraMr4 opraHr{3arlnr4
xpaHeHI,It, KoMrIreKToBaHI4q, yqera r,r I4crroJIb3oBaHr4{ AoKyMeHToe ApxrzBHoro SoH4a
Poccuficxoft Oe4eparJvrw I4 Apyrl4x apxr4BHbrx AoKyMeHToB B rocyAapcrBeHHbrx opraHax,
opf aHax M eoTHof o caMoy[paBJreHr{.q u opf aHr{3 ar{Hrx.

II. CocraB AoKyMeHToB Apxuea MFAOI/

5. Apxzn MEfiOY xpaHr4r:
a) 4oxyMeHTbI nocro.tHHoro rI BpeMeHHbx (cerrrue 10 ner) cpoKoB xpaHeHr4r, B ToM

rrucre AoKyMeHTbI no nI4r{HoMy cocraBy, o6pa:oeaBrrruecr B Ae.f,TeJrbHocrr4 MEIOV;
6) roKyMeHTbI rocroqHHoro xpaHeHr4r v AoKyMeHTbr rro nHr{HoMy cocTaBy

S ou4a(on) opranusaqvr fi -npeAruecrBeHuuKoB (npru ux wanutuu) ;
a) apxanurre $on4u rnrrHoro npor4cxoxAeHufl. (npru uxuanuuuu);
r) QoHa noJrb3oBauux (apxtrea) (nprz uar.wuuu);
4) cnpanorrHo-roucKoBbre cpe.qcrBa K AoKyMeHTaM 14 yr{erHbre AoKyMeHTbr Apxzna

MEnOy.

III. 3aaaqu Apxuna MFAOy

6. K :alavau Apxnna M6!OV oruocxrcs:
6' 1. Opratu3arJtfl xpaHeHru AoKyMeHroB, cocraB Koropbrx npeAycMorpeH nyHKToM

5 uacroxulero lloloxeHur.
6.2. KounlexroBaHl,Ie Apxnna MBAOy AoKyMeHraMr4, o6pasonaBrur4Mr4cr B

AerrerrbHocrr4 MEAOy <{ercrrafi caA l\b 49 <Vnrr6ru.
6.3. vqer AoKyMeHroB, HaxoA.rrqaxc{ Ha xpaHeHarz n Apxzee ME[ov.



6.4.LIcnonb3oBaHl4e AoKyMeHToB, HaxoAq[Itrxcs Ha xpaHeHraz n Apxnne MB{OV.
6.5. llo4roronra Lr cBoeBpeMeHHas nepeAar{a AoKyMeHToB Aprruno.o Sou4aPoccuftcxoft oe4epaqzz Ha rlocro{HHoe xpaHeHhe B rocyAaparneunrrfi

(vynra qrananlHrrfi ) apxhB.
6.6. Me'rorl4qecKoe pyKoBoAcrBo 14 KoHrpoJrb SopvrzpoBalr4fl u o$oprunonvrfl AeJr B

cTpyKTypHbIX noApa3AeJleHr{tx opraHK3arJkrv 14 cBoeBpetvreHHofi nepeAarrefi wx e Apxze
MEnOy.

IV. @yurcqur.r Apxnna MFIOV

7. Apxun MFAOy ocyr(ecrBJrrer crreAyroulae Syuxqlra:
7.1. OpraHl43yer rpueM AoKyMeHroB rrocro{HHoro rr BpeMeHnrx (cnurue l0 ner)

cpoKoB xpaHeHrltr, B ToM rIt{cJIe no rurlHoMy aocraey, o6pa:oBaBrulaxcf, B AerreJrbHocrl4
MEAOy <fecrr<ufi caA J\! 49 <<Ytrst6Ka)), B coorBercrBuar e yrBep)KAeHHbrM rpa$uxou.

7.2. Be4er yr{er AoKyMeHToB 14 $ou4oe, HaxoA{rrluxcfl Ha xpaHeH1rr B Apxune
MEnOy.

7.3' flpeacraBr-ter B rocyAapcrneuurrfi (nrynnqnnanrHrrfi) apxr4B yr{erHbre cBeAeHr4-f,
o6 o6reue r cocraBe xpaH{IrIl4xct n Apxune MFAOy AoKyMeHroe ApxznHoro Sou4a
Poccuficxofi @e4ep arJzr4 v ilpyrvx apxr4BHbrx AoKyMeHToB B coorBercrBr{r4 o nopf,AKoM
rooyAapcrBeHHoro yr{era AoKyMeHron ApxunHoro $ou4a Pocczficxoft @e4ep a\uv,

7 "4' Czcrentau43npyer I4 pa3Mer{aer roKyMeHrbr, nocrynarcqr{e Ha xpaHeHrre B
Apxran MFIOy, o6pa:oeaBlul4ecfl B xoAe ocyulecrB neHvrflAe{TenbHocrrr AercKoro cara.

7.5. OcyruecrBJrrer nonroroBKy r4 [peAcraBJr{er:
a) ua paccMorpeHue H coulacoBaHlze 3KcreprHofi rpynne AercKoro caAa orr4cu Aen

tloorotHHoro xpaHenvrfl., BpeMeuHbrx (cerrrue l0 ner) cpoKoB xpaHeHr4.rr, B ToM r{r4cJre ,,o
nHrrHoMy cocraBy, a raKlKe aKTbI o BblAeneHrrrr K yHHqrox{eHr4ro apxr{BHbrx IOKyMeHTOB,
He noAnexarqux xpaHeHl4ro, aKTbI o6 yrpare noKyMeHToB, aKTbr o Her{cnpaBr4M6rx
[oBpexAeHr4f x apxr4BHbrx AoKyMeHTOB ;

6) Ha yrBepx{AeHr4e 3KcrreprHo-npoBepoqnofi KoMr{ccrrr4 QeAepanbHofo
rocyAapcrBeHHofo apxvBa vlru ynonHoMoqeHHoro opraHa r4crroJrHr4Telruofi BJracrr4
cy6rerra PoccHficxofr @e4ep aryuv e csepe apxnBHoro Aena (4anee - OIIK apxr{tsHoro
yqpe)(AeH ux) onucu Aen ro crorHHoro xp aH eHi.r_{ ;

e) Ha corJlacoBaHtre S|IK apxl{BHoro yrrpex{AeHzrs. unu rocyAapcrBeHHoro apxpr1a
cy6rexra Poccuficr<ofr @e4ep arJutr (nayHaqranaJrbHoro apxaea) B cryrrae HaAeJreHa, ero
co orBercrByrolrlr4Mr4 Ir orIHoMo ,qvrflMu onvau Aen no nr.IrrHoMy c o craBy ;

r) ua corJracoBaHue 3lIK apxl4BHoro yqpe)KA eHVfl r4nu rocyAapcrBeHHoro apxaBa
cy6rexra Poccuficxoff Oe4ep aL\hv (nryHzqrznununo.o apxrzna) B cnyqae HaAeneHr4"s ero
coorBercrByloulHMlz rloJlHoMoqr4flMvr aKTbr o6 yrpare AoKyMeHToB, aKTbr o
HeHCnpaBHMbrX ITO BpeXA eHVflX apxr{BHbrx AoKyMeHTOB ;

A) Ha yrBepx(AeHl4e 3aBeAyroqeMy MBAOy orucu Aen rrocroqHHoro xpaHeHnfl,
onl4cl4 BpeMeHHbIX (celrure 10 ler) cpoKoB xpaHeHr{r, B ToM rrr4cre orrncr4 .{en rro
n[r{HoMy cocraBy, aKTbI o BblAeneHr4r4 K yHi4r{TOXreHr{IO apxr4BHbrx AoKyMeHTots, He
noAnexalldl{x xpaHeHHro, aKTbI o6 yrpare AoKyMeHToB, aKTbr o HeHc11paBHMbix
roBpexAeljvrflx apxI4BHbIX AoKyMeHToB, yrBeplr(AeHHbre (couaconauurre) 3nK vrrr4
rocyAapcrBeHHbIM apxr'IBoM cy6lercra Poccuficxofi @e4epaqur4 (uyHuqrznaJrbHbrM



apxI4BoM) B Cnyq ae HaAeneHurs ero cooTBeTcTByro[Ir4Mr.r tI orrHoM o rlkrfll/lLI.

7.6. OpraHl43yer nepeAar{y AoKyMeHron ApxzeHoro $oH4a Poccuficxoft @e4eparJr4u
Ha nocro{HHoe xpaHeHr4e B rocyAapcreeuHrrfi (uynraqunanrnrrfi) apxr4B.

7.7. Oprauusye'r kr npoBoAr{T 3Kcneprr43y qeHHocru AoKyMeHroB BpeMeHHbrx
(cerrnre 10 ner) cpoKoB xpaHeHr{.f,, HaxoA.f,rluxcs, Ha xpaHetvrvr B Apxr,rne MFIOV, e

IIeJI.f,x or6opa AoKyMeHToB Anr BKrrror{eHufl. B coeraB Apxueuoro $on4a Poccuficr<off
@e4epaqra[, a raK)Ke Bbrf,BneHr4-s AoKyMeHToB, He rroAnex{aulr4x,{amsefiureMy xpaHeHrrro.

7.8. llpono4nr Meponpl4trlrfl IIo o6ecne.{eHuro coxpaHHocrn IoKyMeHToB,
HaxoAf,ulr4xefr Ha xpaHeHrarz e Apxune MEIOV.

7 .9. Oprauu:yer un$opnrupoBaHl4e pyKoBorcrBa v pa6orulrxon opraHr43arlr4n o
cocraBe H coAepx(aHr4v AoKyMeHroe Apxr.rea MFIOV.

1.10. Zu$opnrupyer noJlb3oBarerefi no BorrpocaM MecroHaxox(AeHkrfl. apxrrBHbrx -
AOKyMeHTOB.

7 .II. OpraHzsyer BbIAar{y AoKyMeHroB Anr npeAb{BJreH}r{ no Mecry rpe6onauu-a.
7.I2. I4cnorHqer 3anpocbl rloJrb3oearerefi, BbrAaer apxr4BHbre Korrr4r4 AoKyMeHToB,

apxr4BHbr e BbI rltrcKr4 14 apxHBHbre cnp aBKI4.

7 .13. BeAer yqer ucrroJrb3oBatvrfl AoKyMeHroe Apxuna MEOV.
7.14. CosAaer $otra ronb3oBaHufl Apxiana MEAOy vr opraHr43yer ero

I{CnOJrb30BaHUe.

7 .15. OcyruecrBJl.fier BeAeHI4e cnpaBor{Ho-rroracKoBbrx cpeAcrB K AoKyMeHTaM
Apxizna MBAOY,

7.16. Vuacreyer B pa3pa6ol<e AoKyMeHroB AercKoro caAa no BorrpocaM apxrdBHoro

Aena r4 Aeno[poH3BoAcTBa.
7 .17. Oxasbleaer MeroAr4qecKyro rroMorrlb:
a) cnyx6e trenonpon3BoAcrBa AercKoro caAa B cocraBrre:uvrLr HoMeHKrrarypbi Aen,

S opvrzpo Ba:u:zLT r.r o S opnaneHr{rr Aen ;

6) crpyKTypHbIM noApa3AeJreHrrflM ra pa6orHHKaM AercKoro aap;a B noAroroBKe
AoKyMeHroB K repe.{ar{e e Apxne MEAOy.

V. Ilpana Apxuna MFAOY

8. Apxrae MFAOY r{Meer npaBo:
a) npeAcraBJlfrb 3aBeAyrolldeMy AercKlrM caAoM npe.{noxetprfl rro

coBepIUeHcTBoBaHHro OpfaHr43ar\r4v xpaHeHzs, KoMIIJreKToBaHI4.f,, yr{eTa II HCIIOJTb3OBaHI{'
apxr4BHbrx AoKyMeHroe e Apxraee MEIOV;

6) 3arrpalxuBarb B crpyKTypHbrx noApa3AeJreHr{sx AercKoro ca4la cBeAeHr4r,
rieo6xo4raMbre Anfl pa6orrr Apxrzna MFAOV;

e) AaBarb peKoMeHAar\w crpyKTypHbrM noApa3AeJreHr4qM opraHr43arlr4r4 rro
BorrpooaM, orHocqqaMcr K KoMrrereHrlr{u Apxzna MEAOV;

r) Hu$opMapoBarb crpyKrypHble roApa3AeneHr4r AercKoro aaAa o ueo6xoAr4Mocrlr
[epeAar{[ AoKyMeHron e Apxne MEIOV e coorBercrBr4r4 c yrBepx(AeHHbrM rpa$uxonr;


